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MATERIAL HANDLING

 (888) 508-5054  Fax: (469) 621-5618
ExhibitorSupport@freeman.com

DIRECT TO SHOW SITE VIA FREEMAN EXHIBIT TRANSPORTATION	  
By shipping to show site in advance with Freeman Exhibit Transportation (1-800-995-3579) you will receive a discount and will 
not incur warehouse charges. Address your freight to JKJCC, and Freeman Exhibit Transportation holds your freight at no extra 
charge. You may begin to ship via Freeman Exhibit Transportation four weeks in advance of the opening date. To guarantee 
that your product will be in your booth on the targeted freight date, your freight must arrive in the New York area by Wednesday, 
November 3, 2021. In some instances, Freeman Exhibit Transportation will not take your freight if you attempt to ship too late. 	
                        	
SHIPMENTS WITH YOUR OWN CARRIER DIRECTLY TO JKJCC*
You may ship with the carrier of your choice to make direct deliveries to the JKJCC on  your targeted freight date. Refer to color-
coded Inbound Freight Target Floor Plan in this manual for your freight target move-in date and time.

Bills of lading should be marked " MUST ARRIVE FOR (insert your target freight date) DELIVERY". At the 2:30PM cut off time, 
any trucks checked in will be unloaded that day. Please note that we will not check in any freight after 2:30PM. All shipments 
must be prepaid. All shipments must arrive as per your targeted date and time. No shipments will be received on Friday or 
Saturday or you will be billed for the differential.

For all shipments direct to show site please address shipments as follows: 	
(Show site Shipping Labels are provided in this manual.)

NAME OF EXHIBITING COMPANY
BOOTH NUMBER
BDNY
Freeman 
c/o JKJCC 
369 12th Ave
New York, NY 10001
(No. 1 of________ and up)

Shipments are not to arrive before your targeted freight date and time. Refer to the Inbound Freight Target 
Floor Plan in this manual. 	

COLLECT SHIPMENTS 	
Collect shipments will not be accepted.
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BDNY
November 14-15, 2021

Jacob K Javits Convention Center
New York, New York







EVERY OUTBOUND SHIPMENT WILL REQUIRE A MATERIAL HANDLING AGREEMENT AND SHIPPING LABELS. WE WOULD BE 
HAPPY TO PREPARE THESE FOR YOU AND DELIVER THEM TO YOUR BOOTH PRIOR TO SHOW CLOSE. TO TAKE 
ADVANTAGE OF THIS SERVICE, PLEASE COMPLETE AND RETURN THIS FORM TO THE FREEMAN SERVICE CENTER.

For fast, easy ordering, go to www.freeman.com/store.

SHIPPING  INFORMATION

METHOD  OF  SHIPMENT
Select a Carrier:            

Select a Level of Service:

Select Shipment Options (if applicable)       

Select Desired Number of Labels:

Freeman Exhibit Transportation

1 Day: Delivery next business day

Lift gate requiredHave loading dock

Standard Ground

Inside delivery
Pad wrap required
Do not stack

Deferred: Delivery within 3-5 business days

Air ride required
Residential

2 Day: Delivery by 5:00 PM second business day

01/21

Specialized: Pad wrapped, uncrated, or truckload

                  SPECIAL INSTRUCTIONS:

                 Same as Ship to:

Once your shipment is packed and ready to be picked up from your booth, please return completed the Material Handling 
Agreement to the Freeman Service Center. Shipments without a Material Handling Agreement turned in will be returned to our 
warehouse at exhibitor's expense. 

Freeman  will  make  arrangements  for  all  Freeman Exhibit Transportation shipments.   
Arrangements for pick-up by other carriers  is the responsibility of the exhibitor. 

Other Carrier

Carrier Name:No need to schedule your outbound shipment.  
Charges will appear on your Freeman invoice. Carrier Phone:

(503624)

BDNY / November 14-15, 2021 NAME OF SHOW: 

DELIVERY ADDRESS:

COMPANY NAME:

CONTACT NAME : PHONE #:

E-MAIL ADDRESS : 

COMPANY NAME: BOOTH #:

SHIP TO:  

CITY:
ZIP/ 
POSTAL CODE:

STATE/ 
PROVINCE:

BILL TO:  
COMPANY NAME:

DELIVERY ADDRESS:

PHONE#: ATTN:

ZIP/ 
POSTAL CODE:

STATE/ 
PROVINCE:CITY:

Fax: (469) 621-5618
ExhibitorSupport@freeman.com

(888) 508-5054
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OCTOBER 11, 2021

DEADLINE DATE IS: NOVEMBER 3, 2021

RECEIVING DATE BEGINS:

DEADLINE DATE IS:NOVEMBER 3, 2021

RECEIVING DATE BEGINS:

R  U  S  H
D O   N O T   D E L A YD O   N O T   D E L A Y

TO:
EXHIBITOR NAME

C/O:

THE ABOVE LABELS ARE PROVIDED FOR YOUR CONVENIENCE.
PLACE ONE ON EACH PIECE SHIPPED TO ENSURE PROPER DELIVERY.

IF MORE LABELS ARE NEEDED, COPIES ARE ACCEPTABLE.

R  U  S  H

KEARNY, NJ 07032

FREEMAN
140 CENTRAL AVENUE
STE 130
KEARNY, NJ 07032

STE 130
140 CENTRAL AVENUE
FREEMAN

WAREHOUSE

TO:
EXHIBITOR NAME

C/O:

WAREHOUSE

BOOTH NO: BOOTH NO: 

EVENT: EVENT: BDNYBDNY

NO. OF PCS OF PCS NO. 

OCTOBER 11, 2021

(503624) (503624)
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INSTALLATION & DISMANTLE LABOR

Straight Time:	 Monday-Friday (1st 8 hours of the worker's shift, regardless of time of day, excluding holidays)...........$219.25	 $307.00
Overtime:	 (after 1st 8 hours of the worker's shift, regardless of time of day, excluding holidays) & Saturdays .......$294.00	 $411.75
Double Time:	 Sunday and recognized holidays.................................................................................................$355.50	 $497.75

•	 Show Site prices will apply to all labor orders placed at show site.
•	 Price is per person/per hour.
•	 Start time guaranteed only at start of working day.
•	 One hour minimum per person - labor thereafter is charged in half (1/2) hour increments.
•	 Labor must be canceled in writing, 24 hours in advance to avoid a one (1) hour cancellation fee per worker.
•	 When scheduling dismantle labor, be sure to allow sufficient time for empty containers to be returned to your booth.
•	 Freeman supervised jobs will be completed at our discretion prior to show opening and before the hall must be cleared. Please include 

setup plan/photo, special instructions & inbound shipping information with this order.   

INSTALLATION LABOR 

  Freeman Supervised Labor - Please complete the reverse side of this form.
          • Freeman is not responsible for product or literature that is not properly packed and labeled by exhibitor.
          • The charge for this service is 30% of the total dismantle labor bill, with a minimum of $45.00.
	 Emergency contact:_________________________________________________________ Phone Number:______________________

  Exhibitor Supervised Labor (Supervisor must check in at the Freeman Service Center to pick up labor)
	 Supervisor will be:__________________________________________________________ Phone Number:______________________

	 Date	 Start	 No. of People	 Approx. Hrs.	 Total Hrs.	 Hourly Rate	 Estimated
		  Time		  per Person			   Total Cost            

	 _ ___________	 _ ___________ 	 ____________ 	 x	 ____________ 	 =	 ____________ 	 x	 _____________	= $	 _ _______________

	 _ ___________	 _ ___________ 	 ____________ 	 x 	 ____________ 	 =	 ____________ 	 x	 _____________	= $	 _ _______________

       	 Freeman Supervision  (30%/$45.00)	 = $_________________  

	 8.875% Tax 	= $_________________

	 Total Dismantle 	= $_________________ 	

  Freeman Supervised Labor - Please complete the reverse side of this form.
	 • Installation of your exhibit will be completed at our discretion prior to show opening.
	 • The charge for this service is 30% of the total installation labor bill, with a minimum of $45.00.
	 Emergency contact:_________________________________________________________ Phone Number:______________________

  Exhibitor Supervised Labor (Supervisor must check in at the Freeman Service Center to pick up labor)
	 Supervisor will be:__________________________________________________________ Phone Number:______________________

	 Date	 Start	 No. of People	 Approx. Hrs.	 Total Hrs.	 Hourly Rate	 Estimated
		  Time		  per Person			   Total Cost            

	 _ ___________	 _ ___________ 	 ____________ 	 x	 ____________ 	 =	 ____________ 	 x	 _____________	= $	 _ _______________

	 _ ___________	 _ ___________ 	 ____________ 	 x 	 ____________ 	 =	 ____________ 	 x	 _____________	= $	 _ _______________

       	 Freeman Supervision  (30%/$45.00)	 = $_________________  

	 8.875% Tax 	= $_________________

	 Total Installation 	= $_________________ 	

Description			   Advance	 Show Site         		
			   Price	 Price

DISMANTLE LABOR 

(N/A)

NAME OF SHOW:

COMPANY NAME:	 BOOTH #: 	

CONTACT NAME:	 PHONE #: 

E-MAIL ADDRESS:	

BDNY / November 14-15, 2021

For fast, easy ordering, go to www.freeman.com/store.

 (888) 508-5054  Fax: (469) 621-5618
ExhibitorSupport@freeman.com

https://www.freemanco.com/store?utm_source=Forms&utm_medium=PDF
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COMPANY NAME:	 BOOTH #: 	

CONTACT NAME:	 PHONE #: 

E-MAIL ADDRESS:	

BDNY / November 14-15, 2021

IN ORDER TO BETTER SERVE YOU  -  Please complete the following information if your display is to be set-up 
and/or dismantled by Freeman I&D and you will not be present to supervise the installation and/or dismantle.

Freight will be shipped to:  Warehouse _______________   Show Site _______________   Date Shipped ____________________

Total No. of Pieces:  Crates ____________________     Cartons ____________________     Fiber Cases____________________

Setup Plan/Photo:  Attached __________     To Be Sent With Exhibit __________     In Crate No. ____________________

Carpet:  With Exhibit __________     Rented From Freeman __________     Color ____________________     Size ____________________

Electrical Placement:  Drawing Attached_ __________     Drawing With Exhibit __________     _Electrical Under Carpet __________

	 Comments:_ _____________________________________________________________ ____________________________________

	 _ __________________________________________________________________________________________________________ 	

Graphics:  With Exhibit __________     Shipped Separately __________

	 Comments:	 _ ________________________________________________________________________________________________

	 _ __________________________________________________________________________________________________________

Special Tools/Hardware Required:_ ___________________________________________________________________________________

	 _ __________________________________________________________________________________________________________

SHIP TO:	_ ______________________________________________________________________________________________________ 		
	 _ ______________________________________________________________________________________________________ 	
	 _ ______________________________________________________________________________________________________
	 _ ______________________________________________________________________________________________________          

Select a Carrier:
  Freeman Exhibit Transportation:			        Other Carrier:

		  No need to schedule your outbound shipment.		  Carrier Name:_________________
	 	 Charges will appear on your Freeman invoice.                        Carrier Phone:_________________
		  Freeman will make arrangements for all  		  Arrangements for pick-up by other carriers is the responsibility of the 		
		  Freeman Exhibit Transportation shipments.		  exhibitor.

Select Level of Service:									       
		   1 Day: Delivery next business day	  Standard Ground	
		   2 Day: Delivery by 5:00 PM second business day	  Specialized: Pad wrapped, uncrated or truckload	
		   Deferred: Delivery within 3-5 business days		
	
Freight Charges:
		   Same as ship to
	 	 Bill To:	 _ ______________________________________________________________________________________________ 		
			   _ ______________________________________________________________________________________________ 	
			   _ ______________________________________________________________________________________________   

Select Shipment Options (if apllicable)
		   Have loading dock                                                                Lift gate required
		   Inside delivery                         			    Air ride required	
		   Pad wrap required				     Residential 						      	
		   Do not stack												          
	
In the event your selected carrier fails to show on final move-out day, please select one of the following options:	 			 
	 	Re-route via Freeman’s choice											         
	 	Deliver back to the warehouse at exhibitor’s expense

PLEASE NOTE: Freeman is not responsible for product or literature that is not properly packed and labeled by the exhibitor.	

FREEMAN SUPERVISED LABOR

INBOUND SHIPPING & SET-UP INFORMATION

OUTBOUND SHIPPING INFORMATION
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FORKLIFT & RIGGING LABOR
Straight Time:	 8:00 AM to 4:30 PM Monday through Friday
Overtime:	 4:30 PM to 8:00 AM Monday through Friday, all day Saturday and Sunday
Double Time:	 Recognized holidays

•	 Show site prices will apply to all labor orders placed at show site
•	 Start time guaranteed only at start of working day
•	 One hour minimum - labor thereafter is charged in half (1/2) hour increments
•	 Supervisor must check in at the Freeman Service Center to pickup labor
•	 When scheduling dismantle labor, be sure to allow sufficient time for empty containers to be returned to your booth

FORKLIFT LABOR
	 304050    	 Forklift/Crew - up to 5,000 lbs - ST............................................................................................ $515.75	 $722.25
	 304051	 Forklift/Crew - up to 5,000 lbs - OT............................................................................................ $767.50	 $1,074.50
	 304052	 Forklift/Crew - up to 5,000 lbs - DT...........................................................................................$1,047.00	 $1,466.00
	
	 3040100	 Forklift/Crew - up to 10,000 lbs - ST.......................................................................................... $618.50	 $866.00
	 3040101	 Forklift/Crew - up to 10,000 lbs - OT.......................................................................................... $920.50	 $1,288.75
	 3040102	 Forklift/Crew - up to 10,000 lbs - OT.........................................................................................$1,256.00	 $1,758.50	

EQUIPMENT
	 3090600	 Forklift Cage................................................................................................................................$ 91.00	 $91.00
	 3090700	 Forklift Boom...............................................................................................................................$ 91.00	 $91.00
	 3090800	 Pallet Jack...................................................................................................................................$ 91.00	 $91.00

INSTALLATION

Part # Description Start
Date

Start
Time

No. Equip/ 
People

Approx. Hrs. 
per Person

Total
Hours

Hourly
Rate

Estimated
Total Cost

Sub-Total $ _____________

8.875% Tax $ _____________

Total Installation $ _____________
DISMANTLE

Part # Description Start
Date

Start
Time

No. Equip/ 
People

Approx. Hrs. 
per Person

Total
Hours

Hourly
Rate

Estimated
Total Cost

Sub-Total $ _____________

8.875% Tax $ _____________

Total Dismantle $ _____________

	 Part #	 Description	 Advance	 Show Site         		
			   Price	 Price

Describe work to be done:_ _________________________________________

________________________________________________________________

Describe work to be done:_ _________________________________________

________________________________________________________________

NAME OF SHOW:

COMPANY NAME:	 BOOTH #: 	

CONTACT NAME:	 PHONE #: 

E-MAIL ADDRESS:	

BDNY / November 14-15, 2021

For fast, easy ordering, go to www.freeman.com/store.

 (888) 508-5054  Fax: (469) 621-5618
ExhibitorSupport@freeman.com

(N/A)

https://www.freemanco.com/store?utm_source=Forms&utm_medium=PDF
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The operation or use of all motorized lifting equipment 
for installation or dismantle of booth structures or signs is 
not permitted by exhibitors or their appointed contractors.

ALL LIFTS AND MANPOWER MUST BE PROVIDED BY 
THE OFFICIAL SERVICE CONTRACTOR

Thank you for your complete cooperation.



http://www.javitscenter.com/exhibit/services/
http://www.javitscenter.com/exhibit/services/
http://www.javitscenter.com/exhibit/services/
http://www.javitscenter.com/exhibit/services/
http://www.javitscenter.com/exhibit/services/
http://www.javitscenter.com/exhibit/services/
mailto:services@javitscenter.com
mailto:services@javitscenter.com
http://www.javitscenter.com/exhibit/services/
http://www.javitscenter.com/exhibit/services/
https://www.youtube.com/watch?v=lJk-6oLhSIA&feature=youtu.be
https://www.youtube.com/watch?v=lJk-6oLhSIA&feature=youtu.be
https://preorder.tapin2.co/294
https://preorder.tapin2.co/294
https://gallery.mailchimp.com/5f0bdda781126142a7388ab6d/files/0c7546c5-623c-46da-a705-d0ed8d7a960e/2019_Cultivated_Catering_Web_Revised_9_30_2019.pdf
https://gallery.mailchimp.com/5f0bdda781126142a7388ab6d/files/0c7546c5-623c-46da-a705-d0ed8d7a960e/2019_Cultivated_Catering_Web_Revised_9_30_2019.pdf
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mailto:Mike@acesllc.com
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mailto:joycec@gilbertdisplays.com
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mailto:TAmodeo@nthdegree.com
mailto:Cristin@idekogov.com
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mailto:chris.diienno@onlocationind.com
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mailto:ericbjorklund@regionaltradeservices.com
mailto:dcooper@renmgmt.com
mailto:Robin@ShowServicesLLC.com
mailto:ron@spectrumshow.com
mailto:larry@tricord.net
mailto:npeter@summitsourcepartners.com




mailto:info@metromultimedia.com








mailto:services@fbinternational.net




mailto:services@cultivatedny.com














mailto:services@cultivatedny.com













	General Information
	Action Item Checklist
	Exhibitor Information
	Page 2
	Page 3
	Page 4
	Page 5

	Inbound Shipping Information
	Page 2
	Page 3

	Outbound Shipments
	Register for Badges
	Prohibited Items
	BDNY Contacts

	Booth Package Information & Guidelines
	Booth Packages
	Guidelines for 5 x 10 Booths
	Guidelines for 5 x 20 Booths
	Guidelines for 10 x 10 Booths
	Guidelines for 10 x 20 Booths
	Guidelines for 20 x 20 Booths
	Damaged Panel Fee

	Show Rules & Regulations
	Rules & Regulations
	Page 2
	Page 3
	Page 4
	Page 5
	Page 6

	Freight Abandonment
	Labor Jurisdiction Rules & Regulations
	Page 2
	Page 3

	EAC Requirements
	Itemized EAC Form
	Insurance Requirements
	Sample Certificate of Insurance
	Insurance Ordering Information

	Freeman General Information
	Quick Facts
	Page 2
	Page 3
	Page 4

	Freeman Sustainability Brochure
	Page 2

	Inbound Freight Target Floor Plan
	Outbound Freight Target Floor Plan

	Payment Information
	Method of Payment

	Shipping & Material Handling
	Shipping & Material Handling Infographic
	Freeman Transportation Complete
	Freeman Exhibit Transportation Brochure
	Page 2

	Freeman Exhibit Transportation Order Form
	International Shipping & U.S. Customs Guidelines
	Table of Contents
	Page 2
	Page 3
	Page 4
	Page 5
	Page 6
	Page 7
	Page 8
	Page 9
	Page 10
	Page 11
	Page 12
	Page 13
	Page 14
	Page 15

	Importer Security Filing
	Import Freight Information Sheet
	Worldwide Network of Partners
	Page 2


	Freight Services Brochure
	Page 2

	Material Handling Rates
	Page 2

	Driving Directions to the Freeman Warehouse
	Driver Check-In Map & Directions
	Outbound Shipping
	Advance Warehouse Shipping Labels
	Show Site Shipping Labels

	Furnishings & Carpet
	Furnishings Brochure
	Pages 2-3
	Pages 4-5
	Pages 6-7
	Pages 8-9
	Pages 10-11
	Pages 12-13
	Pages 14-15
	Pages 16-17
	Pages 18-19
	Pages 20-21
	Pages 22-23
	Pages 24-25
	Pages 26-27
	Pages 28-29
	Pages 30-31
	Pages 32-33
	Pages 34-35
	Pages 36-37
	Pages 38-39
	Pages 40-41
	Pages 42-43
	Pages 44-45
	Pages 46-47
	Pages 48-49
	Pages 50-51
	Pages 52-53
	Pages 54-55
	Pages 56-57
	Pages 58-59
	Pages 60-61
	Pages 62-63
	Pages 64-65

	Furnishings Order Form
	Page 2
	Page 3
	Page 4
	Page 5
	Page 6
	Page 7
	Page 8
	Page 9

	Carpet Brochure
	Page 2

	Carpet Order Form
	Page 2


	Event Graphics
	Event Graphics Brochure
	Page 2

	Event Graphics Order Form
	Page 2


	Labor Services
	Labor Jurisdictions
	Installation & Dismantle Brochure
	Page 2

	Installation & Dismantle Labor Order Form
	Page 2

	Forklift & Rigging Labor Order Form
	Motorized Lifts

	Official Service Provider Order Forms
	Javits Tool Kit
	Page 2

	Javits Online Ordering Portal
	Javits Center Approved Contractors
	Page 1
	Page 2
	Page 3
	Page 4
	Page 5

	Audio Visual Ordering Information
	Page 2

	Booth Package Accessories Ordering Information
	Page 2
	Page 3
	Page 4

	Catering Menu
	Page 2
	Page 3
	Page 4
	Page 5
	Page 6
	Page 7
	Page 8

	Catering Ordering Information
	Floral & Plants Ordering Information
	Foam Board & Flooring Ordering Information
	Page 2

	Lead Retrieval Ordering Information
	Page 2
	Page 3



	Company Name: 
	Booth: 
	QTYRow1: 
	AMOUNT24500: 
	QTYRow2: 
	AMOUNT4700: 
	QTYRow3: 
	AMOUNT4700_2: 
	QTYRow4: 
	AMOUNT53000: 
	QTYRow5: 
	AMOUNT8000: 
	QTYRow6: 
	AMOUNT7700: 
	QTYRow7: 
	AMOUNT43800 per 10 linear feet per 300cm: 
	QTYRow8: 
	AMOUNT17900 per linear meter per 39in: 
	QTYRow9: 
	AMOUNT16250 per linear meter per 39in: 
	fill_30: 
	fill_31: 
	fill_32: 
	EXHIBITING COMPANY NAME: 
	CONTACT NAME: 
	BILLING ADDRESS: 
	BOOTH SIZE: 
	BOOTH NUMBER: 
	TELEPHONE: 
	EMAILRow1: 
	Sub Total: 
	Tax 8878: 
	Grand Total: 
	Account: 
	Expiration Date: 
	undefined: 
	undefined_2: 
	Security code: 
	Cardholders Name: 
	Cardholders Billing Address: 
	CityStateZip: 
	Check: Off
	Check No: 
	Bank Wire Transfer Bank Transfer Information provided upon request: 
	Date: 
	PRINT NAME: 
	Text1: 
	Check Box3: Off
	Check Box4: Off
	Check Box5: Off
	Check Box6: Off


